
Section 3000.140  Definitions 

Act:  The State Finance Act [30 ILCS 105].

Agency:  Any department, board, commission, committee, authority, or institution as defined in the Illinois State Auditing Act [30 ILCS 5/1-7]. 

Agency Head:  The chief executive officer of an agency or a designated representative.  Representatives must be authorized by the Agency Head and must be on file with the Office of the Comptroller.  Filing of the Signature Authorization Card (SCO-95) shall constitute authorization. 

Commuting Expense:  The cost of one round trip between residence and headquarters.  Cost may include mileage, parking fees, tolls, etc.  Mileage cost is determined by multiplying the commuting mileage by the mileage reimbursement rate defined in Appendix A, Reimbursement Schedule. 

Commuting Mileage:  The actual round trip mileage between residence and headquarters. 

Headquarters:  The post of duty or station at which official duties require the employee to spend the largest part of working time.  Headquarters shall ordinarily be the corporate city limits in which the employee is stationed or may be a designated geographical area.  Headquarters shall be designated by the Agency Head in accordance with policies established by the appropriate Travel Control Board. 

Travel Control Board:  Those Boards created by the State Finance Act [30 ILCS 105/12-1]. 

Travel Regulation Council:  The Travel Regulation Council (TRC or the Council) shall consist of the Chairmen or designee of each of the statutorily created Travel Control Boards. 

Travel Status:  An employee shall be considered "on travel status" while away from headquarters on authorized state business.  Travel status shall begin when an employee leaves headquarters or, if reporting directly to destination, from residence or other location.  Travel status shall conclude when an employee returns to headquarters or, if reporting directly from original destination, to residence or other location at the completion of authorized State business. 

(Source:  Amended at 48 Ill. Reg. 2844, effective February 6, 2024)
